FIRST & LAST NAME
City, State, Postal Code | Phone Number | Email | LinkedIn Profile URL



HEADLINE

ONE OR TWO LINES TO STATE YOUR JOB TITLE AND/OR MOST SALABLE ATTRIBUTES

Write a three-to-five-line snapshot that communicates the breadth and depth of your expertise. Do not be afraid to include quantifiable data here. Shy away from broad statements that could apply to other applicants. Instead, be specific about the value you can add to the company and how it aligns with their needs.

	
· Top Skill or Accomplishment #1 – backed up by metrics and/or context
· Top Skill or Accomplishment #2 – backed up by metrics and/or context
· Top Skill or Accomplishment #3  – backed up by metrics and/or context
· Top Skill or Accomplishment #4  – backed up by metrics and/or context
· Top Skill or Accomplishment #5 – backed up by metrics and/or context



Signature Strengths & Competencies 

	Strength Category
	Strength Category
	Strength Category



	Keyword
Keyword
Keyword
Keyword  
	Keyword
Keyword
Keyword
Keyword  
	Keyword
Keyword
Keyword
Keyword  



Experience 

Company Name – City, State | Employment Dates 
Position Title

SNAPSHOT: Summarize the unique value you brought to the role in 2–3 sentences. Highlight key responsibilities, leadership contributions, or strategic initiatives, such as launching a new division, expanding operations, or driving organizational change. Focus on how your skills, expertise, and qualifications elevated the role.
· Showcase a key success from this role that clearly demonstrates your value (e.g., goal achieved, recognition received, process improved, or challenge overcome).
· Emphasize a strong contribution that highlights your ability to drive outcomes (such as launching a program, improving efficiency, or earning praise).
· Present a measurable result or milestone that illustrates your effectiveness (this could be tied to revenue growth, time savings, or increased engagement).
· Underscore an initiative or project that reflects your leadership, innovation, or problem-solving skills.
· Call attention to an accomplishment that supports your overall impact in the role (such as a client win, system enhancement, or strategic improvement).

Company Name – City, State | Employment Dates 
Position Title

SNAPSHOT: Summarize the unique value you brought to the role in 2–3 sentences. Highlight key responsibilities, leadership contributions, or strategic initiatives, such as launching a new division, expanding operations, or driving organizational change. Focus on how your skills, expertise, and qualifications elevated the role.


Client Name, Page 2

Professional Experience, Continued
Company Name – City, State | Employment Dates 
Position Title
· Showcase a key success from this role that clearly demonstrates your value (e.g., goal achieved, recognition received, process improved, or challenge overcome).
· Emphasize a strong contribution that highlights your ability to drive outcomes (such as launching a program, improving efficiency, or earning praise).
· Present a measurable result or milestone that illustrates your effectiveness (this could be tied to revenue growth, time savings, or increased engagement).
· Underscore an initiative or project that reflects your leadership, innovation, or problem-solving skills.
· Call attention to an accomplishment that supports your overall impact in the role (such as a client win, system enhancement, or strategic improvement).


Company Name – City, State | Employment Dates 
Position Title

SNAPSHOT: Summarize the unique value you brought to the role in 2–3 sentences. Highlight key responsibilities, leadership contributions, or strategic initiatives, such as launching a new division, expanding operations, or driving organizational change. Focus on how your skills, expertise, and qualifications elevated the role.


· Showcase a key success from this role that clearly demonstrates your value (e.g., goal achieved, recognition received, process improved, or challenge overcome).
· Emphasize a strong contribution that highlights your ability to drive outcomes (such as launching a program, improving efficiency, or earning praise).
· Present a measurable result or milestone that illustrates your effectiveness (this could be tied to revenue growth, time savings, or increased engagement).
· Underscore an initiative or project that reflects your leadership, innovation, or problem-solving skills.
· Call attention to an accomplishment that supports your overall impact in the role (such as a client win, system enhancement, or strategic improvement).

Company Name – City, State | Employment Dates 
Position Title

SNAPSHOT: Summarize the unique value you brought to the role in 2–3 sentences. Highlight key responsibilities, leadership contributions, or strategic initiatives, such as launching a new division, expanding operations, or driving organizational change. Focus on how your skills, expertise, and qualifications elevated the role.

· Showcase a key success from this role that clearly demonstrates your value (e.g., goal achieved, recognition received, process improved, or challenge overcome).
· Emphasize a strong contribution that highlights your ability to drive outcomes (such as launching a program, improving efficiency, or earning praise).
· Present a measurable result or milestone that illustrates your effectiveness (this could be tied to revenue growth, time savings, or increased engagement).
· Underscore an initiative or project that reflects your leadership, innovation, or problem-solving skills.
· Call attention to an accomplishment that supports your overall impact in the role (such as a client win, system enhancement, or strategic improvement).


Education 

DEGREE – AREA OF FOCUS | Name of University, City, State

DEGREE – AREA OF FOCUS | Name of University, City, State

CERTIFICATIONS or LICENSES | Name of Organization
